
 

RENT/LEASE AGREEMENT - RULES AND REGULATIONS       APT #________________ 
MILTON MANOR APARTMENTS, 2344 Prospect Avenue 

                Cleveland, Ohio 44115 - 216-861-0574 - www.MiltonManor.net               TV________________ 
                  E.S.&L. PROPERTIES (known as Owner) agrees to rent the premises, located At 2344 Prospect Ave. 
 
To _________________________________ and ___________________________________ (known as Tenants). 
 
Both parties agree to an initial lease, beginning on _________________, and ending on ___________________ and 
monthly thereafter. (Terms of this lease will remain in effect for the duration of Tenant’s stay.) 
 
Due Date is 1

st
 Day of the Month.     Security Deposit _______________ Rental per Month _______________ 

RENT:  The tenant agrees to pay the Owner without demand rent for said premises no later than date rent is due. Only Money Orders or Bank issued 
Checks will be accepted. Cash will be accepted to move in only. No personal checks will be accepted. Owner and Tenant agree that the Owner may adjust 
the rent at any time after giving a 30-day notice to the Tenant. 

LATE CHARGE:  The tenant agrees to pay a late charge of $25 each time the rent is not received by the Owner by 5:00 P.M. on the due date, regardless 
of the cause. There is no grace period past the due date.  The provision above for a late charge shall not exclude other remedies provided by law. Late 
charges, attorney's fees and any expenses related to the enforcement of this lease shall be classified as "additional rent" or "added rent". Lease violation 
penalty fees shall be classified as additional rent. This additional rent is payable as rent, together with the next monthly rent due. If tenant fails to pay 
additional rent on time, Owner shall have the same rights against tenant as if it were a failure to pay rent. Owner may elect to apply monies received towards 
past due added rent, paying the oldest charges first. 

SECURITY DEPOSIT:  Security deposit is withheld from Tenant for any damages to the premises. Security is not to be used by the landlord for any 
reason other than physical or financial damages as a result of the tenant's failing to comply with the lease contract. Failure to pay rent is cause for eviction, 
which will result in the destruction of the Tenant’s credit rating. In the event the tenant defaults on his/her rent, he/she will be responsible for all late fees, 
collection costs and attorney fees. One month written notice is required in order to get the security deposit back, provided no damage is done to the premises 
and all keys to the premises have been returned to Owner.  (See paragraph on release of deposits for additional information.) 

OFFICE: The office shall be kept open Monday to Saturday. The hours will be posted in front of the office.  These hours may change periodically. Current 
office hours are 10-5pm Monday to Friday and 10-2pm on Saturdays. 

EMERGENCIES:  Keep a list of emergency numbers handy. For emergencies such as: fire, flood, hospital, police, etc. call the proper authorities, 911, 
police, fire, etc. Then call the front office 216-861-0574, or knock on the office door, Apartment #100. 

VISITORS:   No visitor or person shall be allowed onto the premises without knowing the apartment number and name of the resident he/she is visiting. 
The visitors also must be able to identify themselves upon request.  The door shall remain closed to any and all visitors after dark. Absolutely no one, but the 
residents of the premises will be allowed to enter after 8:00 P.M., unless Tenant meets them at the front door.   The resident will be held fully responsible for 

his visitors.  PETS:  No pets allowed. 
KEYS:  Absolutely no one but the Tenant(s) shall have a key to a residence, or the building.  Any unauthorized person caught having a key to the building 
will be dealt with as a “Thief.” There is a $5.00 charge for each key lost. There is a $10.00 re-entry fee. 

ASSIGNMENT AND SUBLETTING:  Tenant(s) shall not assign the premises, or sublet the premises to anyone without prior written consent of the 
Owner.  If a Tenant wishes to have someone to share his/her apartment, he/she must notify the Owner of the building.  The new person will be required to 

fill out an application, and leave a copy of an  ID like everyone else and then he/she shall receive keys. LAUNDRY:  The Tenant agrees to use the laundry 
room in a careful, safe, and proper manner.  Laundry room will be open Mon.-Sat.  Hours will be posted in the laundry room. The Tenant shall report if any 
machine is out of order, as soon as possible. 

TRASH:  All trash must be placed in the dumpsters behind the building.  Anyone caught disposing of trash in any other area of this building, to include 
throwing out windows, will receive an automatic $25.00 rent increase. Automobiles must be parked so as to not block the path of the truck to the dumpsters. 
The car will be towed, without notice. The truck must be able to get through for regular pickups. 

RIGHT OF RE-ENTRY:  The Owner and his employees may enter the premises for any and all emergencies!! Also for exterminating and inspections 
after signs with date are posted by the office front entrance doors. This alerts Tenants of work requiring access to all units. 

OCCUPANCY AND USE:  The leased premises shall be used and occupied solely as a private residence by Tenant and his immediate family, not to 
exceed “2 PERSONS”. Anyone not acceptable to the Owner shall not be permitted to occupy said premises. Waterbeds are forbidden. Tenants may not 
congregate on the front porch or the front of the building. 

LOUD MUISIC: This building strictly adheres to the Ohio Loud Music Law passed in May 1992. This law is in effect 24/7 and NOT JUST AT NIGHT. 
The law clearly states that if your music is audible outside of your apartment AT ANY TIME you are violating the law. Tenants are encouraged to call the 
police immediately, when they observe this Law violated. You may obtain a full copy of this law from the office. Make sure that your music is not audible 
outside of your apartment, or it will cost you $75 dollars for the first offense and your stereo may be confiscated if the police are called. If you need to hear 
loud music, purchase a headphone set!! 

MAIL:  Each Tenant will be assigned it’s own mailbox. Tenant must purchase it’s own lock. All government checks such as social security will be kept at 
the office.  All packages and magazines will be kept in the office. 

Parking in the Parking lot is not included with your rent!!! Tenant must purchase a “MONTHLY PARKING PASS” from the office and display 
it, along with a paid receipt, on a dashboard of his/her car, or hang it on a rearview mirror, in order to park there. Anyone parking there without a front side 
of a permit and all of the information, including a paid receipt, clearly displayed on a dashboard of the car, or hanging on a rearview mirror, will be TOWED 
AWAY WITHOUT NOTICE!! In addition, the Tenant will be required to pay a $25 re-instatement fee to re-establish parking privileges. Bring the old pass 
to the office with you when it is time to re-new; you must turn in the old permit to receive a new one.  Tenant shall inform his/her visitors not to park in the 
parking lot, because if they do, they will be towed without notice. There is plenty of available parking in front of the building. ADDITIONAL PARKING 
RULES: Be sure that your car is insured. The owner provides the parking for your convenience and does not assume any responsibility in case of theft, 



burglary, etc. You must park in spaces clearly marked 1 through 27, and in between the lines. No blocking dumpster.  All cars must remain operational in 
order to use lot, and must have updated plates, “ Police Ordinance.” Any violation of any of the above will result in TOWING WITHOUT NOTICE!! All 
valuables must be hidden from view and you must use a club on your car at all times when away from the car!! 

TENANTS MAINTENANCE:  Tenant agrees to maintain the premises in a good, clean, condition free of waste, odors, and other abuses, including 
furniture, carpeting, floors, light fixtures, etc.  Any damage in the apartment due to misuse, mishandling, abuse, etc. will be charged to the Tenant.  The 
above rental payments include refrigerator and stove.  Any misuse of these appliances shall be considered destruction of the property and the appliance will 
be removed. High pressure “Shower Heads” may not be replaced by Tenant. Maintenance will be coming “MONTHLY” to check the following: (1) 

check smoke alarm batteries, (2) check radiators, (3) check for trashy apartments, (4) check refrigerators if they have been defrosted (5) check for 

misuse of utilities (6) check for water leaks and (7) to spray for bugs.  Maintenance is required to report all violations, listed below, to the office at 

which time all of the listed penalties will be enforced, or the eviction procedure will be initiated, starting with 30-day notice to correct.    Note: All 

repairs, leaks, furniture removal requests, etc. MUST BE submitted in writing and placed it the “custodian complaint” box located by office door.  

UTILITIES MAINTANENCE: Utilities are included in the rental. Periodic adjustments may be necessary to absorb costs of increases. However, each 
Tenant can help keep increases to a minimum in the following manner: Report all leaks immediately to conserve water. Turn off lights in rooms not being 
used to conserve electric power; this saves the costs of bulbs too. Use appliances only in occupied areas. (TV’s, radios, etc.) Fans are permitted, but AIR-
CONDITIONERS ARE STRICTLY PROHIBITED in this building. If the Tenant is caught using air-conditioner he/she will be given a notice to remove it 
immediately. If Tenant refuses to remove it immediately, than due to the extreme fire hazard, the maintenance workers will remove it from the window and 
cut of the chord. The Tenant will be responsible for any damages. 
LIGHTBULBS: This building is equipped and uses only “Energy smart/efficient fluorescent” light bulbs. Make sure they stay in place.  Use of 
standard incandescent light bulbs is strictly prohibited. Make sure that you purchase only correct replacement light bulbs. Failure to use energy efficient light 
bulbs will cause a $40 per month rent increase. If you wish you may purchase approved light bulbs from the office at $3.00 per bulb. (40 or 60 watt) 
Remember the energy efficient bulbs last 10 times as long so you will save money in the long run. 

FIRE PREVENTION MAINTANENCE, AND MISUSE OF UTILITIES:  I.  The Gas Co., Fire Dept., and Housing Dept. state that stoves are 
NOT to be used for heating. Gas leaks and fires could result.  Anyone doing so is in direct violation of city codes and the lease.   II.  Personal space heaters 
are “STRICTLY PROHIBITED.” III.  Water leaks not reported, in writing, to the office, will result in an automatic $25.00 rent increase.    IV.  Turn TVs, 
lights, fans, etc. off, when leaving your apartment.  Failure to do so will result in an automatic $25 rent increase.    V.  Tenants who accumulate garbage, 
excessive papers, oily rags, etc. will be given 30-day notice to clean up. Failure to clean up will result in an automatic $25 rent increase.  VI.  SMOKE 
ALARM BATERIES must be in place at all times.  If the Tenant removes the smoke alarm battery, he/she must replace it as soon as the smoke clears.  
Replacement of missing batteries will result in an automatic $25 rent increase for each occurrence; $25 for every time Tenant is caught without a battery in 
the smoke alarm.  THE FIRE DEPARTMENT SAYS WE MUST CHECK EVERYDAY IF NECESSARY TO CATCH THE VIOLATORS.    VII. 
Refrigerators in Tenant units must be defrosted monthly and maintenance will check them every time they enter the Tenant’s unit. Unplug them for few 
hours; never chop the ice. Failure to defrost the refrigerators monthly will result in an automatic $25 rent increase. 

HEAT MAINTENANCE (DURING HEATING SEASON): In order to conserve utilities to keep the rent increases to a minimum, “Tenants” must 
conserve heat. The apartment is equipped with a color-coded room thermometer.  The thermometer shows Ideal, Too hot and Too cold temperature ranges. 
Ideal temperature range is marked in green. Green or brown display shows the temperature. Report to the office if your green display shows temperature in 
either TOO HOT or TOO COLD range. If during the scheduled MONTHLY “maintenance inspection,” or during the monthly “Spray Days,” the 
temperature of your apartment is found in the too hot range (above 75degrees F), due to misuse of utilities/appliances (stove or heaters), the Tenant will 
receive an automatic $30 rent increase for each occurrence. 

RELEASE OF DEPOSITS: Release of deposits will be subject to the provisions of state statutes, and as follows: The full term of the rental/lease 
agreement has been completed.  Formal One-Month written notice has been received.  No damage or deterioration to the premises is evident. The entire 
apartment, appliances, closets, and cupboards are clean and free from insects, all debris and rubbish has been removed from the property and the carpets are 
vacuumed and left clean and odorless.  All unpaid charges have been paid, including the late charges and delinquent rents. All Keys have been returned. A 
forwarding address has been left with the front office. The provisions of this agreement have been met. One-Month after the termination of occupancy the 
Owner will send the balance of the deposit to the address provided by the Tenant or the Owner may impose a claim on the deposit according to this 
agreement and so notify the Tenant at this time. 
Prices to be charged. Here is a list of things you will be charged for. This list shows approximate costs of doing the work, if you don’t do it before moving. 
When moving obtain a current fee list from the office.  As of January 2007, the fee list is. All work done it at a rate of       $15 dollars/hour. 1. Pick up any 
garbage, trash and so on,  $15 per hr.  2. Clean up refrigerator inside and outside, $25-50. 3. Clean up stove $20-75.  4. Clean up kitchen sink, bath sink, and 
bathtub $10-20 each appliance.  5. Clean up toilet inside and outside $35-50.  6. Clean up cooking grease from kitchen walls $25-50. 7. Wipe of dirt from 
walls and woodwork, caused by tenant, $25-50.   8. Keys not returned $20.   9. Vacuum and scrub carpet, $20-75 each room. If we are unable to restore the 
carpet to the way it was (rentable condition), you will be charged $15 per square yard to replace the carpet.    10. Clean or replace mini blinds, shower 
curtain, $15 per item.  11. Clean up all furniture, mirrors, tables, night stands $10 per item. 12. Any additional work will be at the rate of $15 per hour. Any 
additional things such as; anything broken, unpaid rent, late fees, court costs and so on will also be taken out of your deposit. 

Keep in mind that you have total and complete control as to how you return the apartment back to us; if you 

clean up your own mess we will not have to pay someone to clean it, and then charge you in return! 

 

DO NOT SIGN BEFORE READING 
 

TENANTS SIGNATURE   ______________________________________           DATE_____________________ 

 

CO-TENANTS SIGNATURE____________________________________ DATE_____________________ 

 

ACCEPTED BY____________________________ TITLE_____________          DATE_____________________ 


